3-Year Term Letter

Date

Committee Member

Title

ABC Company

123 Alphabet St.

Thunder Bay, ON   X0X X0X

Dear Committee Member:

On behalf of the Board of Governors, the staff and the students of Confederation College, I would like to express appreciation for your valuable contribution to the work of the xxxxxx Program Advisory Committee since your appointment.

As you are aware, advisory committee appointments are for a three-year term and your term of appointment commenced in 20 _ _, so your term is complete.
I hope you will continue to support Confederation College and I take this opportunity to wish you well in your future endeavours.

Sincerely,

Kathleen E. Lynch, MSW
President

cc:  xxxxxx, Coordinator

