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COLE INTERNATIONAL BROKERAGE FORM

	Date
	

	To
	Cole International

	Attention
	Helen Rossi              Helen.Rossi@coleintl.com         

	Fax  
	807-623-6513           Phone:  807-624-2124       

	From
	

	Subject
	Procurement Card Orders Less than $3000 Canadian Funds


	Supplier / Company Contact Information
	Name
	

	
	Address
	

	
	

	
	Phone
	
	Fax
	

	US Dollar Value
	$

	Commodity 
	

	G/L Code
	

	Authorized Signature
	

	Authorizer’s Name
	

	Requestor’s Name
	

	Requestor’s Phone #
	

	Department
	

	Delivery Address
	Building
	
	Room
	


Ship low weight, low value items direct via First Class Mail. This form will still be required by Cole International for direct shipments, unless items are less than $20.00 Canadian funds.

SHIPPING INSTRUCTIONS TO GRAND PORTAGE:
· Shipment must be prepaid United Parcel Service (UPS)

· The Grand Portage address is to be used 
· Please do not use “Ryden’s Border Store” when giving addressing instructions.
· Address shipment to: 

Confederation College/Cole International
Requestor’s Name and Department 
9301 Ryden Road

Grand Portage, MN   55605


· A “Customs Invoice” showing values and a “Certificate of Origin” must be attached to the outside of the package

· “Delivery/Ship To” address in Minnesota is a consolidation point for direct exportation to Canada

· Tax identification #106966427RT
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